Having Fun with Special Events
	


Yummy Ideas!

Pizza Lunches
Host weekly or monthly pizza lunches. Arrange for free or discounted pizza’s and beverages to be delivered, sell 2 slices & drink for ~$5 a meal.

A Chilli Lunch
Host a cook-off and invite employees to bring their favourite chilli which co-workers can taste and judge. Advertise the chilli lunch ahead of time with memos, posters etc. and ask co-workers to bring rolls and salads. Ask department heads and/or management to serve. Award prizes to the winners!

Have A Barbecue
Advertise and sell tickets in advance for a barbecue (ticket sales will give you an idea of how many hamburgers to order). Negotiate with wholesalers and distributors for discounts or donations on food and supplies. Ask management to barbecue and serve and have those participants wear United Way aprons. 

Pot Luck - Cook Book
Arrange for employees to bring their favourite dishes and the corresponding recipes for a luncheon. Organize the recipes into a staff cookbook and sell copies with proceeds going to United Way.

Bake Sale
Advertise a bake sale in advance and ask employees to make some goodies to donate. Approach employees to volunteer to set up and sell baked goods. 

Thanksgiving Pie Auction
Help your co-workers get ready for Thanksgiving! Ask employees to make the pie of their choice to donate and then auction off the pies on the Friday before Thanksgiving. 

Restaurant Tour
Arrange for participation from local restaurants to donate a percentage of the meals purchased on certain days to your campaign and send out a schedule to your staff.

Friendly Competition!

Triathlon
This can be a swim-bike-run competition. It can be an individual or relay competition. Peterborough is ideal for such an event with the beautiful lakes and many scenic trails. Charge a registration fee and give prizes donated by local businesses to the winners.


Intramurals
Ask employees or departments to form teams and charge a registration fee. Hold daily or weekly events where teams compete in games such as paper airplane throwing contests, charades, Ultimate Frisbee, jump rope, and hoola-hoop.

Scavenger Hunt
In groups compete for total points. Provide mysterious clues that will lead hunters to people, places, and things around a designated area. The day can include pre- and post-event receptions, gifts and awards. Charge a registration fee and give prizes donated by local businesses to the winners. 

Sudoku Challenge
Bring in a few experts to provide an introductory session to people who’d like to learn.  Host a competition at various levels.  There are puzzles appropriate for all ages & expertise!

Bowl-A-Thon
Ask a local bowling alley to donate a few lanes for the event. Participants should ask friends and relatives to sponsor them. If the bowler scores 100, they collect a $5 or $10 donation per sponsor. The participant who raises the most money wins a prize. 

Halloween Pumpkin Carving Contest
Hold a pumpkin-carving contest. Invite employees to enter carved pumpkins individually or as teams. Consider awarding prizes by category, for example: traditional, most creative, best group. Sell pumpkins to employees to take home and throw a Halloween party at the end of the contest. 

A Dollar an Inch Contest
Engage executives in an all-day competition to end the day with the shortest tie. 
Employees cut an inch off their favourite executive’s tie each time they donate to the 
United Way. Have prizes for the shortest tie, the ugliest tie, the funniest tie, etc. 

Toonie Toss
Place a gift of your choice at one end of the room.  At the other end of the room have a line for people to toss toonies at the prize.  The winner is the person that has the closest toonie to the prize at the end of the time frame.

Penny Collection
Advertise a penny collecting competition between departments. Identify a drop-off location for rolled pennies. Award prizes to those departments collecting the most pennies. 



Great Events, Good Fun!

Karaoke Party
Participants pay a set fee to enter and are given a list of songs and a pledge sheet in advance. Participants ask employees to support them by pledging an amount of money. During the karaoke sell or provide drinks and munchies. Have cans or boxes for voluntary donations at the event.

Dinner Dance
This can be a Black-tie gala or a more casual event where guests enjoy entertainment, auction packages and fine dining. You can charge a fee for tickets and have auction packages donated by local businesses. To make the event more exciting, create a theme. Approach a sponsor and use them as the theme i.e. a cruise company and a nautical theme.

Theme Ideas
· A Decade (e.g. The 80’s)
· Winter Wonderland Disco
Medieval Times Celebrity
· Country-Western
· Seasonal/Holiday
· Hawaiian

Movie Premier Opening Night Gala
Hold a dinner opening night premier for a movie or theatre. Approach theatre groups or cinemas about donating tickets. Invite employees and their families, management and public figures (with enough tickets invite the public) to attend the event. Consider setting up a red carpet and taking photos to capture the event.

An Annual Walk/Run/Bike Event
Get people moving and build enthusiasm.

Auctions in Action!

Auction
A traditional or silent auction is always popular in the workplace. Advertise the auction well in advance and reserve a room for the event. Ask each employee to donate one item of interest for sale at the auction and approach employees to volunteer as guest auctioneers. Consider combining the auction with other special event ideas such as a potluck or balloon pop! 




Executive Fantasy Auction
Have executives at your company create “fantasy” packages, which employees can 
bid on at a silent or regular auction. Negotiate donation of packages with companies i.e. Dinners, movie tickets or merchandise. Executives could also auction their special “services.” For example: 
· Bring the winner coffee for a week  
· Mowing the winners lawn 
· Washing the winners car 
· Doing the winners photocopying
· Be the winners slave for a day  

Book Sale
Invite employees to donate books they’ve read and purchase each other’s donated books at a great price. Consider selling paperbacks for $1.00 and hard covers for $2.00. 

Luck of the Draw!

Raffles
Contact the City to arrange for the appropriate license to hold a raffle. Negotiate with management or suppliers for donated prizes of interest to your employees, for example; a day off with pay, a dinner at a restaurant, an mp3 player, etc. Advertise well in advance with posters, memos, emails and bulletins and choose the most effective way to sell tickets. Have one draw or have weekly draws throughout your campaign. 

E-Bingo
Advertise to employees that there are Bing-E (like Bing-O except for email) cards for sale with proceeds going to United Way. Negotiate prize donations from local businesses. Once all participants have their cards sporadically call out Bing-E numbers through email. When a person has won they should call out Bing-E to other participants using email and show their card to get their prize!

Balloon Pop
Have some prizes donated for your balloon pop where staff buy a balloon to pop and see what they’ve won. Simply write the prizes down on slips of paper and put them in random balloons, then blow up the balloons. Consider attaching balloons to a bulletin board and having employees throw darts to win their prize!








Other Great Ideas!

Casual Day
Get permission from management to have a casual day during the week (this could be a regular event) throughout your company’s campaign. Sell United Way stickers or buttons and make a rule that only those wearing them may partake in the casual dress day. Contact United Way for more information on buttons and stickers.

Loonie Lane
Arrange to have two-way tape stuck down on the floor along a main route in your building. Have energetic volunteers available to encourage participation and encourage passing employees and people to stick loonies along the tape. Consider arranging friendly competition between different sites or departments. 

Executive Car Wash
Arrange to have the CEO or top management wash cars. Schedule the car wash over lunch hours to maximize employee participation. Hold the car wash in the company parking lot where employees can have their cars washed by company executives at a charge of approximately $3 to $5. 

Plant Sale
Arrange for employees (& greenhouses, etc.) to donate labelled plants, plant trays and containers, for a workplace plant sale.

Lunch and Learn with a Member Charity/Program Speaker
Arrange for an educational session with an agency or program of the workplace’s choice.  Ask for an honorary donation as admission.

Increase Employee Pledges with a ‘Canvas/Pledge Grand Prize Draw’
Suggested prize ideas; trips, resort stay, memberships, and service/ticket/seat upgrades, etc.


Helpful Hints

· Special events can be used to raise money, create awareness, motivate, promote team spirit and to have fun!
· Special events that raise money should be held during the last part of the campaign to avoid the possibility of adversely affecting the employee pledge card donations.


· Use your imagination and remember that the word “fundraising” should really be “fun-raising!”
· Revenue Canada guidelines state that if an individual receives anything in return (regardless of whether the individual is receiving a product, a service or any other benefit) for monetary contribution, an income tax receipt cannot be generated. For further clarification on what is and isn’t receipt able, please contact the United Way for a copy of the receipting policy.
· To hold raffles you may be required to obtain a permit or a licence. Contact United Way for help to do this. Keep in mind it may take up to six weeks to receive your licence.
· Keep it simple so you can enjoy yourself as well! 
· When planning any special event match the number of volunteer hours necessary to host your event with volunteer availability.
· Remember, every event does not work in every workplace! You will know best what your co-workers will enjoy and be comfortable doing. 

Considerations for holding Special Events

· What are your goals for the event? Raise money? Awareness? Boost employee morale?
· Have we tried this event in the past?  Was it successful?  How many employees participated?  How much money did it raise?
· What is our financial goal for this event?
· How much time will be required to organize the event?  What other resources are required, i.e. money, equipment, volunteers, etc.
· Who will organize the event?
· Where will the event be held?
· How will the event be publicized?
· Is special approval or a licence required?
· Is a back-up plan or rain date required?

[bookmark: _GoBack]Special events act as an excellent complement to your United Way campaign. They create excitement and awareness and can set the stage for a successful employee canvass. Quality, not quantity, is what counts with special events. Select events that have a proven track record that will attract as many employees as possible and that will be as cost-effective as possible in terms of the amount of time and energy required.
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